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Steering Committee Meeting 19 

30th April 2020 

Minutes of Meeting 

(held online via videoconference at 7:30pm) 

Attendees:    Apologies: 

Darren Brooker (DJB)  Chair Chris Brown (ChB)  Committee Member 

Mike Kingdon (MiK)  Vice-chair Libby Gardner (EG) Committee Member 

Stefan Senger (SS)     Committee Member  

Helen Kapur (HK)      Committee Member  

Briony Giddings (BG)     Committee Member  

Claire Brooker (CMB)  Note-taker  

 
 

1. Apologies for Absence 
 

Apologies from Chris and Libby. 
 

 
2. Declaration of Interests (other than residence in Sutton) 
 

No new declarations. 
 
 

3. Agreement of Minutes of Previous Meeting 
 

Minutes of the meeting 18 of 26th March 2020 agreed by all present and signed by the Chair. 
 
 

4. Matters Arising From Previous Meetings 
  

Previous Action 13.6.a1: Darren to enquire about TPO’s on the trees in The Belt, Millennium 
Wood and the canopy of trees on Church Road. Darren has contacted TPO man (with 
assistance from Adam Zerny), all relevant info supplied to CBC, but heard nothing further since 
13th November. TPO came back to say he wouldn’t put TPO’s on the trees there because they 
are elm and would die anyway. Darren to raise with Adam Zerny again. Ongoing. 
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Previous Action 18.5.a1: Darren to check with Parish Council clerk that printer costs (£64) 
were actually paid to Lion press and that BRCC were paid (£500). Completed. 

 
Previous Action 18.5.b1: Darren to obtain a new quote for services from Planning Consultant 
(Sally) for next financial year. Darren has forwarded the new quote from Sally to committee 
members. Completed. 

 
Previous Action 18.5.b2: Darren to apply for grant funding once the 2020/21 grant funding 
scheme is open. Facility to apply for this year’s grant only just opened, to be discussed later in 
this meeting. Ongoing. 
 
Previous Action 18.5.c1: Darren to recalculate what is needed to be returned to Locality for 
this financial year, based on what has been discussed and agreed in committee meetings, and 
return the appropriate funds. Darren confirmed with the Parish clerk that a cheque of 
£1378.76 has been returned to Locality. Completed. 

 
Previous Action 18.6.a1: All present to review document again and particularly check that 
cross-references in it are still correct. Completed. 

 
Previous Action 18.6.f1: Darren to submit end of Grant Report for 2019/20 to Locality. 
Completed. 

 
5. Financial Update and Approvals 

 
a. Current Financial Status and Forecast 

When the part of the 2019/20 grant not spent, is returned to Locality, we have 
£288.68 of ready funds left (based on £402 that were acquired previously through 
fund raising plus the £20.02 left over from previous grant of 2018/19, minus the 
two initial survey money costs and the cost of the banner, as shown on the 
Financial tracker). Parish Council would prefer us to only use the £598 they have 
budgeted only if absolutely necessary. Forecast includes further work by Planning 
Consultant, referendum costs and printing costs needed for 2020/21 financial year. 
Also cost for the NP web-site needs to be catered for – though Parish Council may 
budget for this in future years. 
 

b. Grant application and proposed budget for 2020/2021 
 
Future Budget costs were discussed: 
 

£1050 – Planning Consultant 
£120 – Reg 14 consultation booklets 
£128 – drop-in maps/printing for drop-in events 
£25 – paper and ink 
£120 – website (parish council were asked to budget for this) 
 
£250 – Referendum printing, etc. costs (2021/2022) 

 
All present agreed that Darren could apply for a new Locality grant on that basis. 
 



19 Steering Committee Meeting Minutes 2020-04-30  Page 3  
 

c. Approval of £120 for 150 x8 page A5 booklet printed for regulation 14 
consultation 
 
All present agreed to this. 
 

 
 
6. Current Status, Progress and Key Next Stops for Sutton Neighbourhood Plan 

 
a. Covid-19 impact and Coronavirus Act 2020 changes 

 
I. New referendum date – 6th May 2021 

 
Based on Coronavirus Act 2020, we can not have a NP referendum until 6th 
May 2021 at the earliest, though in the meantime a pre-referendum plan 
now has as much weight as an agreed post referendum plan. Reg 14, Reg 16 
and Inspection all need to have been completed though. 
 
Whether we could progress with Reg 14 in the current climate is not clear – 
Locality indicate that it is possible so long as social distancing guidelines as 
per current Government advice are adhered to. But the neighbourhood 
planning officer at CBC did not think we could progress as it is thought that 
it is mandatory to have copies in the local libraries for parishioners to look 
at, and local libraries are still currently closed. The CBC neighbourhood 
planning officer said he may get more clarity after a session coming up. We 
should get an update around mid-May, but we need to be ready to go as 
soon as it’s clear to go.  
 
Hopefully we will be able to deliver leaflets through doors in the parish, and 
put up notices on the noticeboards. 

 
b. Neighbourhood Plan document 

 
I. Strategic Environmental Assessment outcome 

 
CBC consulted with Natural England, Historic England and the Environment 
Agency in accordance with Regulation 9 of the SEA Regulations 2004.  
Central Bedfordshire Council, as the responsible authority, has determined 
on 2nd April 2020 that a strategic environmental assessment (SEA) of the 
emerging Sutton Neighbourhood Plan is not required as it is unlikely to have 
significant environmental effects. 
 

II. Progress of Document Reviews 
Darren thanked everyone for their updates. Version 0.6 uploaded now to 
Google Drive. Only two more maps needed from CBC Planning Officer: 

- Policies Map to be updated with proposed new position of a Village 
Hall, and proposed position for a new graveyard 
- Provide an additional map covering agricultural Best and Most 
Versatile (BMV) agricultural land 
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III. Approval to send to parish council for their approval to move to Reg 14 
 
All present agreed that Draft NP document could be sent to Parish Council 
for approval to progress to Reg 14. Darren to email it to Parish Clerk, in 
order to distribute it to the parish councillors. 
 

c. Support from Locality 
 

I. Design Codes 
 
AECOM (the Locality commissioned architects that were providing this 
technical package) have issued their latest document and all present agreed 
that this was OK. 

 
II. Evidence Base and Policy Development (EBPD) (page 12 of guide) 

 
Locality have agreed to provide the EBPD technical support to assist us in 
checking our policies and the evidence behind them. We can still engage 
them to work in parallel as we progress. Policy areas we would specifically 
like them to look at are those covering: 

a) RC2 - Trees and Hedgerows 
b) RC3 - Important Green Gaps 
c) RC4 - Natural resources (soils, etc. - to protect the high-

quality farmland, including the unique mix of high-quality 
soils and water) 

d) RC5 - Watercourses 
e) ND2 - Housing Mix policy 

 
d. Regulation 14 Consultation 

 
I. Approval to commence Regulation 14 consultation as soon as we are able 

 
All present agreed that we should progress with Reg 14 as soon as the rules 
around Coronavirus allows us to. 
 

II. Drafting of page 8 page A5 booklet (similar to Potton) and covering letter 
 
This is the next priority now. 
 

III. When to start Regulation 14 consultation 
 
All present agreed that we should progress with Reg 14 as soon as the rules 
around Coronavirus allows us to. 

 
e. Consultation Report 

 
Helen has worked on this – had become a large document of about 200 pages, now 
it more manageable with Appendices as separate files. About 20 appendices of 
various sizes. This document is only required for the Inspector at the inspection 
stage. Darren and Helen to have another Zoom videoconference call to discuss. 
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f. Background Evidence Report 
 

I. Natural Environment, incl. flora, fauna and natural resources 
Mike has produced this section of the Evidence report which Darren has 
reviewed up to now – but other committee members to review. Mike asked 
whether he could pass onto the Bedfordshire Geology Group so that they 
could check the technical content, especially natural resources such as soils 
– all present agreed. 
 
Sutton fauna section based on surveys collected by parishioners in February, 
March and April. Survey will carry on until end of May in case of any other 
additions. RSPB representative had remarked that the results of more than 
50 species of bird being spotted was phenomenal. 
 
Darren and Mike to have a video call to finish off loose ends on the 
Background Evidence Report – Mike has put together evidence on the 
“natural environment’ and Darren the “developed environment”. 
 

II. Built Environment / Other 
 
Darren has put this together under “developed environment” and will send 
out the whole document to committee members once consistently 
formatted. Darren to check whether Parish Council need to pre-approve the 
whole Background Evidence Report (in addition to the main draft NP 
document) before Reg 14 consultation takes place. 
  
Action 18.6.f1: Darren to check with CBC Planning Officer whether the 
Background Evidence Report needs to be pre-approved by the Parish 
Council (in addition to the main draft NP document) before Reg 14. 

 
 

7. Any Other Business 
 
None. 
 
8. Date and Arrangements for Next meeting    

 
There being no further business, the meeting closed at 8:39pm. 

Next steering committee meeting is Thursday 30th April. 
 

 

Signed ……………………………………………………… Chair   Dated…………………………………….. 

 

 

 

  


