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Steering Committee Meeting 20 

28th May 2020 

Minutes of Meeting 

(held online via videoconference at 7:30pm) 

Attendees:    Apologies: 

Darren Brooker (DJB)  Chair Chris Brown (ChB)  Committee Member 

Mike Kingdon (MiK)  Vice-chair Briony Giddings (BG) Committee Member 

Stefan Senger (SS)     Committee Member  

Helen Kapur (HK)      Committee Member  

Libby Gardner (EG)              Committee Member  

Claire Brooker (CMB)  Note-taker  

 
 

1. Apologies for Absence 
 

Apologies from Briony and Chris. 
 

 
2. Declaration of Interests (other than residence in Sutton) 
 

No new declarations. 
 
 

3. Agreement of Minutes of Previous Meeting 
 

Minutes of the meeting 19 of 30th April 2020 agreed by all present and signed by the Chair. 
 
 

4. Matters Arising From Previous Meetings 
  

Previous Action 13.6.a1: Darren to enquire about TPO’s on the trees in The Belt, Millennium 
Wood and the canopy of trees on Church Road. Darren has contacted TPO man (with 
assistance from Adam Zerny), all relevant info supplied to CBC, but heard nothing further since 
13th November. TPO came back to say he wouldn’t put TPO’s on the trees there because they 
are elm and would die anyway. Darren has raised with Adam Zerny again. Adam has asked for 
more info on the number of trees involved.  Ongoing. 
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Previous Action 18.5.b2: Darren to apply for grant funding once the 2020/21 grant funding 
scheme is open. Facility to apply for this year’s grant only just opened, to be discussed later in 
this meeting. Completed. 
 
Previous Action 18.6.f1: Darren to check with CBC Planning Officer whether the Background 
Evidence Report needs to be pre-approved by the Parish Council (in addition to the main draft 
NP document) before Reg 14. CBC Planning Officer said that it does not have to be, but it is 
good practice to do so. Stefan & Libby agreed that the Evidence Report could be sent through 
to Parish Council as soon as it is complete, which should be soon. Completed. 

 
 
 
5. Financial Update and Approvals 

 
a. Current Financial Status and Forecast 

The unspent funds from the second Locality grant (denoted as “G2” on the Financial 
Tracker) within the 2019/2020 year has been returned to Locality. The new grant 
applied for 2020/2021 will be denoted as “G3” on the Tracker. 
 

b. Update on grant application 
 
Darren had received a confirmation email from Locality the day before to say that 
the new grant for £1,378 has been approved and should be in the parish council’s 
account by the following week. 
 

c. Update on budget for 2020/2021 
 
Darren had received a confirmation email from the clerk of Sutton Parish Council to 
say that a budget of £2209.68 had been approved by the parish council, and 
permission delegated to the NP Steering Committee for expenditure on the 
Neighbourhood Plan for 2020/2021. This figure includes the third Locality grant of 
£1,378 which Darren had recently applied for, to cover 2020/2021. 
 
It was also noted that the allowance for this type of Locality grant has actually 
increased by £1,000 this financial year, but we have not applied for this additional 
amount in the latest application. It is possible if need be to apply for the additional 
amount later.  
 

d. Approval of £1,050 for Planning Consultant 
 
Darren proposed that the Purchase Order gets raised for this.  
All present agreed to this. 

 
 
 
 
 
 
 



20 Steering Committee Meeting Minutes 2020-05-28  Page 3  
 

 
6. Current Status, Progress and Key Next Stops for Sutton Neighbourhood Plan 

 
a. Neighbourhood Plan document 

 
I. Parish Council approval 

 
Sutton Parish Council approved the Neighbourhood Plan. The Council gave 
thanks to the Steering Committee for all the work they have done. 

 
 

b. Support from Locality 
 

I. Design Codes 
 
Design Codes piece complete and Parish Council have approved the 
document. CBC Planning Officer was complimentary about the document 
and has passed a copy to the Planning department. 

 
II. Evidence Base and Policy Development (EBPD) (page 12 of guide) 

 
The consultant engaged by Locality for this piece of work had indicated that 
in their opinion we should not move to Regulation 14 consultation without 
them having fully completed their work. Darren expressed concern to them 
that we wanted to move to Regulation 14 very soon so he sent them a copy 
of the NP document and the Background Evidence Report. Contractually the 
consultants have until August to complete their piece, and did not want to 
commit to timescales until they have seen our documents. A planned 
videoconference with the consultants is due on the 8th June. 

 
Action 20.6.b1: Darren to update Steering Committee members by email 
concerning the ‘Evidence Based and Policy Development’ work after the 
videoconference. 

 
 

c. Regulation 14 Consultation 
 

I. Update on Regulation 14 consultation timescales/status 
 
The CBC Planning Officer has updated Darren on the fact that he attended 
the latest Planning Officers’ Seminar which covered special processes in the 
current climate. The Planning Officer still needs to finish writing notes about 
this and get them legally checked for CBC – but we should hear more from 
CBC in 2 to 3 weeks’ time about what is happening. We should know by the 
next committee meeting whether we can go ahead. For example, the 
government guidance may say that we do not need library openings so long 
as we deal with issue of some people not having access to the Internet e.g. 
having a booking system at the Village Hall to limit the number of people 
within at any one time, regular sanitation\cleaning processes in place etc. 
Village Hall committee still working out what to do in this respect generally 
with re-introducing Village Hall events. 
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The list of Landowners we have needs to be reviewed, and a current list of 
only Landowners affected by the NP (ie not necessarily all landowners) need 
to be contacted just before Regulation 14. The remaining landowners can be 
notified during Regulation 14. 
 
Action 20.6.c1: Darren and Mike to look at maps and create list of current 
landowners affected by the NP that need to be notified just before Reg 14 
starts. 
 
 

II. Drafting of 8-page A5 booklet (similar to Potton) and covering letter  
 
Not compulsory to do this for Regulation 14, but may be a good idea to do.  
Discussion on who could work on this – Darren could start. 
 

 
d. Consultation Report 

 
Helen has worked on this primarily – Helen has sent it out to committee members 
to review. The initial overview document is quite light, the content is within the 
Appendices. Comments from the committee members included having the names 
of the Committee members listed in the main overview document with any 
professional initials included; but it was noted that the names of the committee 
members were listed in one of the Appendices anyway. 
Mike recommended that the timeline\timetable of committee meetings should be 
highlighted to show that we have been very thorough in having regular meetings. 
 
Action 20.6.d1: Darren to put all the committee meeting minutes into the 
consultation report as an appendix – as a PDF. 
 
Action 20.6.d2: Darren to give Helen photos of the ‘walk and talk’ to put into the 
report. 
 
Action 20.6.d3: Libby to give Helen photos of the Flower Festival to put into the 
report. 
 
 

e. Background Evidence Report 
 

I. Part 1 of 3 – Introduction and General Information 
This part has been primarily written by Darren in conjunction with Mike. 
Helen has already fed comments to Darren on the content via email. 
 

II. Part 2 of 3 – Natural Environment, incl. flora, fauna and natural resources 
Mike has primarily written this in conjunction with Darren. Darren, Claire 
and Helen have already given feedback to Mike. 
Mike has raised the issue that we need to make sure that all parts of the 
Evidence based document should interface smoothly with the main NP 
document. Mike also raised the issue that Flora had not been covered by 
himself – Darren apologised and said this was a typographical error in the 
agenda. 
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Stefan said that he would review this part of the Evidence Report over the 
weekend and send comments to Mike, before Darren and Mike have their 
zoom conference on Tuesday to further discuss the Evidence report. 
 
Action 20.6e1: Stefan to review the Background Evidence Report and give 
feedback to Mike and Darren. 
 
 

III. Part 3 of 3 – Built Environment / Other 
 
This part has been primarily written by Darren in conjunction with Mike. 
Helen has already fed comments to Darren on the content via email. 
  

 
 

7. Public Update Communications 
 
Darren has already updated the NP Website and the Facebook page, but no update leaflets or 
notices on Noticeboard yet. Notices could be based on what is now on the Web-site and 
Facebook page. 
 

8. Any Other Business 
 

None. 
 

9. Date and Arrangements for Next Meeting 
 
There being no further business, the meeting closed at 8:42pm. 

Next steering committee meeting is Thursday 25th June. 
 

 

Signed ……………………………………………………… Chair   Dated…………………………………….. 

 

 

 

  


