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Steering Committee Meeting 29 

29th April 2021 

Minutes of Meeting 

(held online via videoconference at 7:30pm) 

Attendees:    Apologies: 

Darren Brooker (DJB)  Chair Briony Giddings (BG)   Committee Member 

Mike Kingdon (MiK)  Vice-chair Chris Brown (ChB)  Committee Member 

Stefan Senger (SS)     Committee Member  

Helen Kapur (HK)      Committee Member  

Libby Gardner (EG)              Committee Member  

Claire Brooker (CMB)  Note-taker  

 
 

1. Apologies for Absence 
 

Apologies from Briony and Chris.  
 
2. Declaration of Interests (other than residence in Sutton) 
 

No new declarations.  
 

3. Agreement of Minutes of Previous Meeting 
 

Minutes of the meeting 28 of 7th April 2021 agreed by all present and signed by the Chair. 
 

4. Matters Arising from Previous Meetings 
 

Previous Action 28.5.1: Darren to submit the end of grant reports to Locality. Completed. 
 

Previous Action 28.6.a1: Darren to thank the Examiner, and to inform him about the 
typographical error in the draft examination report, and to work with CBC to ensure the 
required modifications are carried out to the Sutton Neighbourhood Plan. Completed. 
 
Previous Action 28.6.b1: Darren to ask for clarification on what can be communicated to 
voters of the referendum concerning the Sutton Neighbourhood Plan. Completed. 
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Previous Action 28.7.1: Mike to contact the Village Hall Committee about having a webpage 
on the Village Hall website, that can be separately administered for possibly recording local 
wildlife observation results.  Ongoing. 
 

 
5. Financial Update and Approvals 

 
a. End of Grant Reports 

 
Darren has submitted the final end of grant reports to Locality. 

 
b. Summary Booklet Printing Costs 

 
Darren had received a quotation from Lion Press for 140 copies of the Neighbourhood Plan 
summary booklets to distributed to households in Sutton. The summary booklets also 
inform parishioners that the full set of documentation is available online. The cost of these 
booklets was £180. All present approved this cost, and that Darren could place an order 
for these booklets. 
 
Action 29.5.b1: Darren to place an order with Lion Press for 140 copies of the 
Neighbourhood Plan summary booklets for parishioners. 
 
In addition, Lion Press had quoted £36.50 per full set of hard copies of the NP and 
supporting documents (excluding the Consultation Report); two members of the 
committee expressed an interest in having a hard copies set – the others declined.  Darren 
will ask the Parish Council which councillors would like a full set of documents.  A copy will 
also be procured to be deposited at the Bedfordshire Archives and Records Service and for 
the Clerk to Sutton Parish Council. 
 
Action 29.5.b2: Darren to ask the Parish Council on who on the Parish Council would like a 
full hard copy set of Neighbourhood Plan documents. 
 
  

6. Current Status, Progress and Key Next Steps for Sutton Neighbourhood Plan 
 

a. Examination 
 
The final Examiners Report had been received and circulated.  The Steering Committee 
were pleased with the report and the overall outcome. 
 

b. Decision Notice  
 

The next step if for CBC to issue a formal Decision Notice, at this stage the NP is given 
significant weight in until the Referendum takes place.  It was noted that NP then has 
significant weight in planning terms and that this would include for the current Clay End 
(HAS48) planning application.  
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c. Referendum 

 
After the ‘Decision Notice’ has been published, a ‘Notice of Referendum’ will then be 
published by CBC, the date for the Referendum has been provisionally set for 24th June 
2021. 
 
Action 29.6.c1: Darren to contact the Village Hall to forewarn them that the Village Hall 
will be needed for the proposed Referendum date 24th June 2021.  
 

I. Summary Booklet and Referendum Leaflet 
 

The feedback on the draft summary NP booklets was that they were clearly laid 
out and were a good summary, though it was noted that some of the maps were 
a bit small for everyone to see clearly.  This is because the booklets are A5 size 
and the maps, the policies map in particular, have a lot of detail on them.  It was 
deemed that the maps will suffice as they currently are in the summary booklet as 
although they are small, the detail is visible on them and that they are copies of 
the same maps that are in the formal NP documentation which people will 
hopefully already have seen, and which are also available online. The option to 
print A4 size would incur significant additional expenditure and may still not be 
large enough for everyone.  It was agreed that the best option was to direct 
people to the online versions and to include a note on the accompanying 
referendum leaflet that large print versions are available on request. All present 
agreed that the booklet could go to print as it stands now. 

 
7. Any Other Business 

 
Mike is working on collating information, photos and map references to send to the contact he 
has in the Environment Agency in reference the occasional springs and wet areas that were 
identified in the work on the Neighbourhood Plan. 
 

8. Date and Arrangements for Next Meeting 
 

There being no further business, the meeting closed at 8:10pm. 
Next scheduled steering committee meeting is Thursday 27th May 2021. 

 

 

Signed ……………………………………………………… Chair   Dated…………………………………….. 

  


