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Steering Committee Meeting 23 

29th October 2020 

Minutes of Meeting 

(held online via videoconference at 7:30pm) 

Attendees:    Apologies: 

Darren Brooker (DJB)  Chair Chris Brown (ChB)  Committee Member 

Mike Kingdon (MiK)  Vice-chair Libby Gardner (EG) Committee Member 

Stefan Senger (SS)     Committee Member  

Helen Kapur (HK)      Committee Member  

Briony Giddings (BG)              Committee Member  

Claire Brooker (CMB)  Note-taker  

Sally Chapman            Visitor (Planning Consultant)  

 
 

1. Apologies for Absence 
 

Apologies from Libby and Chris. 
 
2. Declaration of Interests (other than residence in Sutton) 
 

No new declarations. Darren reminded Committee members that he is a School Governor for 
Sutton VA Lower School, and that he would abstain when the item relating to the school 
playing field is discussed. 

 
3. Agreement of Minutes of Previous Meeting 

 
Minutes of the meeting 22 of 30th July 2020 agreed by all present and signed by the Chair. 
Note that the previously scheduled Steering Committee meeting on 27th August was 
abandoned and cancelled due to a power outage in the village. No meeting took place in 
September due to holidays. 

 
4. Matters Arising From Previous Meetings 
 

Previous Action 22.6.a1: Darren to input priorities taken from the GI Plan into tabular form 
under Policy INF2 in the NP Document. Completed. 
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Previous Action 22.6.a2: Darren to modify the word “likely” from the Interpretation of Policy 
INF2. Completed. 
 
Previous Action 22.6.a3: Darren to email the Parish Council for approval on the latest 
documents (highlighting the main changes that have been made), once approved by the 
Steering Committee. Completed. 
 
Previous Action 22.7.1: Darren to contact Villager magazine to enquire about the costs and 
logistics of submitting an article concerning Regulation 14 consultation for the Sutton 
Neighbourhood Plan. Enquiry made and costs obtained, but was not followed through as the 
timing wasn’t favourable and we did not have a volunteer to write the article. Completed. 

 
5. Financial Update and Approvals 

 
a. Current Financial Status and Forecast 

 
Briony had sent out an updated Tracker to the Chair, but some items need to be 
updated on it before it is sent out to the Committee members. 
 
Action 23.5.a1: Briony to update Tracker with items that the Chair has highlighted 
via email. 
 

b. Approvals for items for drop-in sessions and online survey 
 
The following items need to have approval and be added to the Tracker: 
 

• suttonneighbourhoodplan.uk domain name renewal: £33.42. 

• 3 months subscription to SmartSurvey of £45 per month, for on-line survey 
for the Reg 14 Consultation. 

• Various small items for drop-in sessions, e.g. stationery (printer ink and Blu-
Tack), face-masks, disposable gloves and hand sanitiser.  £63.22. 

• Lion Press Printing costs of £34 to cover additional maps and documents 
used at the drop-in sessions. 
 

All Committee members present approved the above expenditure. 
 

c. Update on budget for 2020/2021 
 
No change from last meeting. 

 
6. Current Status, Progress and Key Next Stops for Sutton Neighbourhood Plan 

 
a. Regulation 14 Consultation 

 
I. Update on Regulation 14 consultation 

 
The Regulation 14 consultation took place for an 8-week period, starting on 
Monday 24th August and completed on Monday 19th October.   We received 
(and accepted) the response from Central Bedfordshire Council on 
Wednesday 21st October. 
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We had three drop-in sessions which took place in the Village Hall and 
occurred at the following times: 
 

• Sunday 30th August 14:00 – 20:00 

• Monday 31st August 10:00 – 18:00 

• Sunday 11th October 13:00 – 16:00 
 

These sessions had been previously advertised via leaflet drops to all 
residences in the parish, by notices on the three parish noticeboards, on our 
web site and on Facebook. 
On these leaflets it was also highlighted that feedback during the 
consultation period could be submitted via an on-line survey, via a paper 
survey, or by email or letter. 
 

II. Review of feedback / results 
 
Darren reported that we had the following responses: 
 

• 27 online survey responses 

• 8 paper survey responses 

• 1 emailed survey response 

• 9 other written responses, including 4 ‘no comment’ responses from 

consulted bodies 

Total:  45 responses 
 
On the whole the feedback was very supportive of the Plan. The largest 
number of comments, including several quite technical points, came from 
Central Bedfordshire Council. 
 
Darren had prepared an anonymised report of all the results submitted via 
the survey (on-line and paper), and the Committee and our Planning 
Consultant went through the feedback results of each policy during the 
meeting, and reviewed all other feedback including the letters.  
 
It was noted that the online survey responses include a single response from 
someone who described themselves as a resident, however, they provided 
an address in Sutton, Surrey.   They provided no specific comments, 
however their responses were largely incongruous with the majority of 
other responses.  Advice received said that we must include all responses, 
including this one and that (other than redacting personal details, such as 
names, in the comments) that we must include all comments and consider 
all responses in a consistent and transparent manner. 
 
Because of the technical nature of some of the comments received, 
especially from some of the Statutory Consultees, all present agreed to 
further engage our Planning Consultant for one additional day at a cost of 
£525, to help deal with these specialist matters. 
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Action 23.6.a1: Darren to send a purchase order to our Planning Consultant 
for one additional day of time to advise on dealing with the technical 
responses. 
 

b. Update to documents 
 

The Steering Committee worked through the non-technical comments during the 
meeting and agreed how to deal with each of the points raised. 
 
At the point where the designation of the Sutton V.A. Lower School Playing Field 
was to be discussed, Darren handed over chair of the meeting to Mike for the 
discussion.  Darren abstained from this discussion due to his declared interest in 
this matter as a School Governor.  Our Planning Consultant advised that school 
playing fields currently have other protections on them and the future viability of 
the school is a genuine and serious concern and that we should not stifle the 
options for the school.  Our Planning Consultant recommended that we remove this 
proposed LGS designation.  All present (except Darren who abstained from this 
discussion) agreed to remove the proposed LGS designation of the Sutton V.A. 
Lower School Playing Field. 
 
There was some discussion about the paths in Pegnut Wood, it was noted that 
Rights of Way and access to land could be covered as aspirations in the Green 
Infrastructure Plan (GI Plan) and/or Neighbourhood Plan, but importantly that 
designation as a Local Green Space does not confer, nor require, rights of access.  
The main focus for us in the Neighbourhood Plan in respect of Pegnut Wood is the 
special community value and its biodiversity value. 
 
The next steps are to produce a table of all comments, and then detail against each 
comment the action taken.   The Planning Consultant will then review the 
responses, including those technical points not covered during the meeting and 
advise us accordingly.  Once we have finalised how to deal with each of the 
comments raised, we can then update our master documents.  
 
Action 23.6.b1: Darren to produce a table of all comments, and then detail against 
each comment the agreed action to be taken and send to our Planning Consultant 
for review and completion of remaining points. 
 

c. Regulation 15 submission 
 

The next major milestone in the statutory process is formal submission to Central 
Bedfordshire Council in accordance with Regulation 15, prior to this we need to 
complete the following: 
 

• agree how to deal with each comment raised and document in a table; 

• update the master documents; 

• update the Consultation Report to include the Regulation 14 activities; 

• prepare a Basic Conditions Statement (Planning Consultant); 

• obtain Parish Council approval for the revised documents and approval to 
submit to CBC in accordance with Regulation 15. 
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7. Any Other Business 
 

In view of the time, the item on Biggleswade Neighbourhood Plan was carried forward to the 
next meeting. 

 

8. Date and Arrangements for Next Meeting 
 
There being no further business, the meeting closed at 9:37pm. 

Next steering committee meeting is Thursday 26th November. 
 

 

Signed ……………………………………………………… Chair   Dated…………………………………….. 

 


