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Steering Committee Meeting 17 

27th February 2020 

Minutes of Meeting 

(held at Fairways, Church Road at 8:00pm) 

Attendees:    Apologies: 

Darren Brooker (DJB)  Chair Helen Kapur (HK)  Committee Member 

Mike Kingdon (MiK)  Vice-chair Libby Gardner (EG) Committee Member 

Stefan Senger (SS) (later) Committee Member Briony Giddings (BG) Committee Member 

Claire Brooker (CMB)  Note-taker Chris Brown (ChB)  Committee Member 

  

 
 

1. Apologies for Absence 
 

Apologies from Helen, Libby, Briony, and Chris. 
Stefan arrived later into the meeting (as previously announced) 

 
 

2. Declaration of Interests (other than residence in Sutton) 
 

No new declarations. 
 
 

3. Agreement of Minutes of Previous Meeting 
 

Minutes of the meeting 16 of 30th January 2020 agreed by all present and signed by the Chair. 
 
 

4. Matters Arising From Previous Meetings 
  

Previous Action 13.6.a1: Darren to enquire about TPO’s on the trees in The Belt, Millennium 
Wood and the canopy of trees on Church Road. Darren has contacted TPO man (with 
assistance from Adam Zerny), all relevant info supplied to CBC, but heard nothing further since 
13th November. TPO came back to say he wouldn’t put TPO’s on the trees there because they 
are elm and would die anyway. Darren to raise with Adam Zerny again. Ongoing. 
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Previous Action 15.5.2: Mike to consider whether he could prepare the background evidence 
documentation. Discussed under item 6c on the agenda of this meeting below. Mike has 
started work on this and updates on the Background Evidence Report will be covered as an 
item on the agenda going forwards. Completed. 
 
Previous Action 15.5.4: Darren and Helen to prepare the Consultation Report, including 
photos of events, flyers, web-site\Facebook presence info and other evidence of consultation 
with parishioners etc. Discussed under item 6b on the agenda of this meeting below. Going 
forward updates on the Consultation Report will be covered under an item on the agenda 
going forwards. Completed. 

 
Previous Action 16.6.c1: Libby to ask a contact she knows at the RSPB about RSPB garden 
watch surveys. Libby didn’t need to contact RSPB as Mike had acquired the info he needed. 
Completed. 

 
Previous Action 16.8.1: Darren to modify the wording of policy CF1 concerning the village hall 
and ground. Ongoing. 

 
Previous Action 16.8.2: Darren to ask Sally about how policy CF1 concerning the village hall 
applies if it is a charity. Ongoing. 

 
Previous Action 16.8.3: The issue of whether planning permission is required to convert a 
garage into a bedroom was raised, which could then exacerbate parking problems within the 
village. Darren to include a policy in the NP document to cover that fact that any request for a 
garage conversion must still meet the relevant parking requirements.  
In conservation area need planning permission, outside conservation area may be certain 
areas where only Building Regs are required. There is a policy in the draft NP document now 
but Sally may come back and query it. Completed. 

 
 
5. Financial Update and Approvals 

 
a. Current Financial Status and Forecast 

 
Financial Tracker sheet updated on 26th February 2020. Overspend by £25 
compared to grant money, but we have a buffer due to fund raising. Under control 
so long as we don’t get any unplanned expenses. 
 

6. Current Status, Progress and Key Next Stops for Sutton Neighbourhood Plan 
 

a. Neighbourhood Plan document 
I. Progress of Reviews 

Initial Draft NP document had been previously emailed out to all committee 
members. A copy has been sent to Sutton Parish councillors, and to our CBC 
Ward councillors – Adam and Tracy (with parish council permission). 
Feedback from these groups requested by 10th March. 
 

II. Important Green Gaps (including revision to GI Plan) 
Darren was in Cardington on other business and had met Mike Myers from 
BRCC by chance. Darren notified him that we may want to revert back to 
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having trees on the land in CBC’s original draft Local Plan designated as the 
Countryside Gap, as an aspiration. 
 

III. Strategic Environmental Assessment 
Darren has sent the initial draft Neighbourhood Plan to Tom Price at CBC to 
start the Strategic Environmental Assessment. 

 
b. Consultation Report 

 
Helen working on this. Darren to provide Helen will all the images\photos he has 
e.g. Photos of open workshop\presentation events with parishioners, leaflet drops 
etc. Info from the web-site will also be collated. This will be put into the 
Consultation Report document. It will include a summary of the results of the 
questionnaires. Leaflets will be an appendix.  GI Plan not to be put in this 
document, but it will be referred to in the main NP document. Once a draft 
complete Helen will then ask Sally whether it is too much or not. 
 

c. Background Evidence Report 
I. Wildlife Survey 

Mike has manged to give about 125 people a wildlife survey form, and half 
of these people are already actively working on it. Will be calling in 
February’s results next week, and collating them. Then request people carry 
on in March. Parish divided up into zones – Zone 1 is quite heterogeneous 
and well-covered with volunteers so could be split into zones 1a, 1b, 1c. Two 
known neighbours as active in zone 3, but zone 4 does not have any 
volunteers as yet. 
 

II. Documenting our trees and hedges 
The existence of local trees was recorded many years ago, but could be out 
of date.  
Action 17.6.c1: Darren to ask Sally about the importance of recording trees 
and hedges, to put into the Evidence Report. 
 

III. General\Other 
Include drainage within Landscapes section of evidence report, and the 
main NP document too, including DEFRA maps. 

 
d. Support from Locality 

 
I. Design Codes 

 
Locality AECOM visited last Thursday, two people arrived. Had a chat on 
what we wanted to achieve (they had already seen the initial draft NP 
document). Walked down through village. They agreed with the character 
areas and they looked at the allocated site at Clay End. Spoke with the land 
owner who showed them his outline plans for the site. AECOM were very 
interested on the ford and flooding around it, and suggested it is important 
that we protect the ford.  They were also supportive on not wanting 
construction traffic through the village.  Areas discussed were Housing 
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Needs Survey, aspirations of parishioners e.g. linear nature of housing, and 
styles of housing.  AECOM draft report due in three weeks time. 
 

II. Evidence Base and Policy Development (page 12 of guide 
 
Still not heard yet on this 
 

e. Update from Meeting with CBC (Tom Price) 
 
Tom’s list of steps that still need to be taken seem to put timescales well into 2021. 
However Darren and Mike met with Tom to discuss the steps in more detail and it 
appears that several activities can happen in parallel. We are optimistic that based 
on the pace we are going at, we may be able to have the Referendum in the 
Autumn.  Tom has agreed to produce more maps which we can use in the NP 
document and Background Evidence Report. 
 

f. Timescales for next steps 
 

Action 17.6.f1: Darren to update the timescales after having the meeting with Tom 
Price, and email them out to committee members. 
 
Waiting for responses back from reviewers: 

- Committee Members 
- Parish Council 
- Tom at CBC 
- Sally Chapman (Planning Consultant) 

 
Action 17.6.f2: Darren to get an update from Sally as she should complete her work 
before end of financial year as grant money needs to be used by then. 
 
Consultation report and Evidence Report not needed for initial consultation phase – 
only needed for Inspection. 
 
Wildlife survey really needs to take 6 months – evidence document needed by 
June/July time for examination. 
 
 

7. Any Other Business 
 
Darren cannot make Parish Council meeting next Monday. Darren will send update to Colin 
Osborne – Parish Council clerk. 
 
8. Date and Arrangements for Next meeting    

 
There being no further business, the meeting closed at 9.15pm. 

Next steering committee meeting is Thursday 26th March at 8:00pm at Garth House. 
 

 

Signed ……………………………………………………… Chair   Dated…………………………………….. 


