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Steering Committee Meeting 16 

30th January 2020 

Minutes of Meeting 

(held at Garth House, Church Road at 8:00pm) 

Attendees:    Apologies: 

Darren Brooker (DJB)  Chair Chris Brown (ChB)  Committee Member 

Mike Kingdon (MiK)  Vice-chair  

Libby Gardner (EG)  Committee Member  

Stefan Senger (SS) (later) Committee Member  

Briony Giddings (BG)  Committee Member  

Helen Kapur (HK)   Committee Member  

Claire Brooker (CMB)  Note-taker  

 
 

1. Apologies for Absence 
 

Apologies from Chris.  
Stefan arrived later into the meeting (as previously announced) 

 
 

2. Declaration of Interests (other than residence in Sutton) 
 

Darren re-iterated that he is also a Churchwarden at All Saints Church in Sutton, and on the 
Parochial Parish Council (PCC). Libby re-iterated that she is also on the PCC. 

 
 

3. Agreement of Minutes of Previous Meeting 
 

Minutes of the meeting 15 of 9th January 2020 agreed by all present and signed by the Chair. 
 
 

4. Matters Arising From Previous Meetings 
  

Previous Action 13.6.a1: Darren to enquire about TPO’s on the trees in The Belt, Millennium 
Wood and the canopy of trees on Church Road. Darren has contacted TPO man (with 
assistance from Adam Zerny), all relevant info supplied to CBC, but heard nothing further since 
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13th November. TPO came back to say he wouldn’t put TPO’s on the trees there because they 
are elm and would die anyway. Darren to raise with Adam Zerny again. Ongoing. 
 
Previous Action 15.5.1: Darren to email out again Sally’s quotation of £2,275 to committee 
members, and email Sally to confirm that we would like to go ahead with her and confirm 
what we agreed she should do for us. Darren will place an order with Sally. Completed. 
 
Previous Action 15.5.2: Mike to consider whether he could prepare the background evidence 
documentation. Ongoing. Discussed under item 6c on the agenda of this meeting below. 
 
Previous Action 15.5.3: Darren and Helen to continue writing the draft Neighbourhood Plan, 
including getting a table which relates policies to objectives. Continue the plan with putting in 
design criteria placeholders, in parallel to pushing Locality to get the Design packages (still had 
no feedback yet from Locality on this). Initial Draft Plan now completed, including the addition 
of the table containing policies and objectives. Completed. 
 
Previous Action 15.5.4: Darren and Helen to prepare the Consultation Report, including 
photos of events, flyers, web-site\Facebook presence info and other evidence of consultation 
with parishioners etc. Ongoing. Discussed under item 6b on the agenda of this meeting below. 

 
 
 
5. Financial Update and Approvals 

 
a. Current Financial Status and Forecast 

 
Financial Tracker sheet similar to before, just one invoice to be put into the Tracker.  
 

6. Current Status, Progress and Key Next Stops for Sutton Neighbourhood Plan 
 

a. Neighbourhood Plan document 
 
Initial Draft NP document had been previously emailed out to all committee 
members to do a high-level review. Discussions on this review are covered later in 
the meeting under agenda item 8. All present agreed that the Draft document 
could be emailed to Sally Chapman (Planning Consultant) to start her review of the 
document.  
 

b. Consultation Report 
 
Helen working on this. Darren to provide Helen will all the images\photos he has 
e.g. Photos of open workshop\presentation events with parishioners, leaflet drops 
etc. Info from the web-site will also be collated. This will be put into the 
Consultation Report document. It will include a summary of the results of the 
questionnaires. Leaflets will be an appendix.  GI Plan not to be put in this 
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document, but it will be referred to in the main NP document. Once a draft 
complete Helen will then ask Sally whether it is too much or not. 
 

c. Background Evidence Report 
 
Mike walked the village to ascertain the style of housing throughout. Municipal 
housing built in 3 phases, including the ‘Burgoyne’ style. Mike has also asked 
parishioners about what wildlife people had seen to get an idea on the scope. Mike 
will produce a wildlife survey questionnaire for parishioners to complete – stating 
what wildlife they have seen in the parish, when and where. For this Sutton village 
could be put into zones, and the location of wildlife seen could refer to these zones. 
Could also contact the RSPB about local results of the latest garden bird watch 
survey. 
 
Action 16.6.c1: Libby to ask a contact she knows at the RSPB about RSPB garden 
watch surveys. 
 
For Evidence Report we can also use the Floodplain info taken from the 
Government web-site, and any photos that parishioners have got showing any local 
flooding. Include Landscape (geology) and Habitat (biology) with their zones also. 
Include Defra evidence of the grading of the agricultural land. 
If 2011 census info is to be used, only need a one-page summary, not the detail that 
the Ickford evidence report had included in theirs. 
Was suggested that a summary table gets produced which shows policies against 
what evidence we have to support them – Mike to look at this approach. 
There is a lot of good evidential material on the CBC web-site, Tom Price at CBC 
could assist if we can’t locate certain documents on the CBC web-site. Tom could 
also provide any maps we request, e.g. landscape areas, that could be then used in 
the NP. 
 
 

d. Support from Locality 
 

I. Design Codes 
 
Locality have approved our Design Code package application. Darren will 
speak to someone from Locality tomorrow. We as a committee can decide 
whether to accept, modify or not have it at all.  
 

II. Evidence Base and Policy Development (page 12 of guide) 
 
Not heard yet on this. 
 

7. Important Green Gaps 
 
From the GI workshop events in particular, it is apparent that parishioners would like green spaces 
surrounding the whole village. Our planning consultant had advised that putting in this area into 
the NP document as just one block would not be seen as being wholly sustainable, so advised to 
break this up into smaller green space areas, to be assessed separately. A map of the parish was 
produced at the meeting and All present agreed on what these areas should be, including the area 
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that was covered as the ‘Important Countryside Gap’ that CBC were originally going to include in 
their Local Plan. 
 
8. High Level review of draft Neighbourhood Plan document 
 
All committee members had been asked previously by email to read the initial draft NP document 
that Darren and Helen had produced. 
Stefan had concern with policy CF1 – Protecting & enhancing of community assets. Points in this 
policy were listed as a, b, c etc. The point that concerned Stefan was point c, which probably 
needed more detail to enhance protection of the village hall community asset. The concern was 
that in the case of the village hall building getting dilapidated due to lack of funds, then after 2 
years or so the land beneath it could get sold. In order to protect a community asset such as a 
village hall, this should not take place unless, for example, land could be subsequently provided for 
another village hall. 
 
Action 16.8.1: Darren to modify the wording of policy CF1 concerning the village hall and ground. 
 
Action 16.8.2: Darren to ask Sally about how policy CF1 concerning the village hall applies if it is a 
charity. 
 
Stefan also raised the issue of whether planning permission is required to convert a garage into a 
bedroom, which could then exacerbate parking problems within the village. 
 
Action 16.8.3: Darren to include a policy in the NP document to cover that fact that any request 
for a garage conversion must still meet the relevant parking requirements. 
 
Mike had said the document read very well, but there was still some repetition but Sally Chapman 
our planning consultant was tasked to help with this.  
 
Some ideas and aspirations of the parishioners are included in the document so as to acknowledge 
this, but they are not necessarily being put in as policies. Aspirations are useful for when funds 
such as Section 106 or CIL (Community Infrastructure Levy) funds arise, then it is known what 
these funds could be used for in the parish.  
 
The draft NP document is still on the Google drive for committee members still to comment on. 
 
Darren had emailed Sally Chapman some questions when writing the NP doc, Sally’s replies 
covered the following: 
 

- How to approach Landscapes, including Sutton Park – with maps 
- Church Road canopy of trees – we should still include this even though TPO person at CBC 

would not apply a TPO; also the ‘belt of trees’ should also be included. 
- Should we include the map that a developer had produced covering their future 

development aspirations within Sutton parish? Sally recommended we use any document 
that is available to back up the gap policy, it makes sense to quote anything we have, 
although adding a caveat if not an official policy document. 

- There may be need within the next 15 years for another cemetery because the church 
graveyard is nearly full. Sally recommended that Darren contact CBC concerning reserving 
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space for a cemetery, which could be included in the NP. All present agreed that Darren 
could contact CBC concerning this. 

- Anything else? Sally said it’s comprehensive and will carry out a full review. 
 
 
9. Any Other Business 

 
Helen had been sent an invitation for three open workshops in Biggleswade concerning the 
update of Biggleswade’s Green Infrastructure Plan (their last plan was adopted in 2010). The 
workshops are headed by “Help Create Biggleswade Green Future”. As they are open 
workshops it is assumed, they are open to all residents, and that included ourselves if 
interested. 
 
 

10. Date and Arrangements for Next Meeting 
       

 
There being no further business, the meeting closed at 9.35pm. 

Next steering committee meeting is Thursday 27th February at 8:00pm at Garth House. 
Note the starting time of 8:00pm again! 

 

Signed ……………………………………………………… Chair   Dated…………………………………….. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


